
‭ARTICLE XII - WORKLOAD, SCHEDULING AND COURSE ASSIGNMENTS‬

‭3.‬ ‭Academic Advising and Student Assistance‬

‭a.‬ ‭Academic Advising‬

‭During‬ ‭the‬ ‭academic‬ ‭year,‬ ‭every‬ ‭faculty‬ ‭member‬ ‭shall‬ ‭provide‬ ‭academic‬
‭advising to students enrolled at the University as provided below:‬

‭i.‬ ‭the‬ ‭giving‬ ‭of‬ ‭academic‬ ‭advice‬ ‭and‬ ‭assistance‬ ‭to‬ ‭students‬ ‭enrolled‬ ‭in‬
‭the‬ ‭faculty‬ ‭member’s‬ ‭own‬ ‭courses‬ ‭and‬ ‭the‬‭giving‬‭of‬‭such‬‭advice‬‭and‬
‭assistance‬ ‭to‬ ‭students‬ ‭enrolled‬ ‭as‬‭majors‬‭in‬‭the‬‭department,‬‭including‬
‭the‬‭giving‬‭of‬‭such‬‭advice‬‭and‬‭assistance‬‭on‬‭an‬‭individualized‬‭or‬‭group‬
‭basis;‬

‭ii.‬ ‭the‬ ‭giving‬ ‭of‬ ‭academic‬ ‭advice‬ ‭and‬ ‭assistance‬ ‭to‬ ‭students‬ ‭other‬ ‭than‬
‭such‬ ‭students‬ ‭as‬ ‭are‬ ‭described‬ ‭in‬ ‭the‬ ‭foregoing‬ ‭subparagraph‬ ‭(i)‬
‭whenever‬ ‭any‬ ‭such‬ ‭students‬ ‭shall‬ ‭have‬ ‭been‬ ‭assigned‬ ‭to‬ ‭any‬
‭department‬ ‭for‬ ‭such‬ ‭purpose‬ ‭by‬ ‭the‬ ‭Vice‬ ‭President;‬‭where‬‭the‬‭giving‬
‭of‬ ‭such‬ ‭advice‬ ‭and‬ ‭assistance‬ ‭has‬ ‭been‬ ‭the‬ ‭practice‬ ‭at‬ ‭a‬ ‭University‬
‭prior‬ ‭to‬ ‭the‬ ‭date‬ ‭of‬ ‭execution‬ ‭of‬ ‭this‬ ‭Agreement,‬ ‭such‬ ‭practice‬ ‭may‬
‭continue after such date; and‬

‭iii.‬ ‭participation‬ ‭in‬ ‭the‬ ‭pre-registration‬ ‭and‬ ‭registration‬ ‭of‬ ‭students,‬
‭including‬ ‭the‬ ‭development‬ ‭of‬ ‭the‬‭individual‬‭student’s‬‭schedule,‬‭when‬
‭such students are those described in subparagraphs (i) and (ii) above.‬

‭During‬‭periods‬‭of‬‭normal‬‭activity‬‭in‬‭the‬‭academic‬‭year,‬‭faculty‬‭members‬‭shall‬
‭maintain‬ ‭at‬ ‭least‬ ‭three‬ ‭(3)‬ ‭posted‬ ‭office‬ ‭hours‬ ‭per‬ ‭week,‬ ‭on‬ ‭at‬ ‭least‬ ‭two‬ ‭(2)‬
‭separate‬ ‭days‬ ‭and‬ ‭during‬ ‭such‬ ‭hours‬ ‭shall‬ ‭be‬ ‭available‬ ‭in‬ ‭their‬ ‭offices‬ ‭to‬
‭advise‬‭students‬‭on‬‭academic‬‭matters‬‭by‬‭appointment‬‭or‬‭otherwise.‬ ‭During‬‭the‬
‭regular‬ ‭peak‬ ‭periods‬ ‭in‬ ‭the‬ ‭academic‬ ‭year,‬ ‭namely,‬ ‭the‬ ‭periods‬ ‭of‬
‭pre-registration,‬ ‭registration,‬ ‭mid-term‬ ‭examinations‬ ‭and‬ ‭final‬ ‭examinations,‬
‭and‬‭during‬‭any‬‭additional‬‭peak‬‭periods‬‭in‬‭the‬‭academic‬‭year,‬‭faculty‬‭members‬
‭may‬ ‭be‬‭required‬‭to‬‭be‬‭available‬‭to‬‭advise‬‭students‬‭such‬‭that‬‭the‬‭total‬‭number‬
‭of‬ ‭hours‬ ‭of‬ ‭student‬ ‭academic‬‭advising,‬‭including‬‭posted‬‭office‬‭hours‬‭of‬‭each‬
‭faculty‬ ‭member,‬ ‭shall‬ ‭not‬ ‭be‬ ‭less‬ ‭than‬ ‭seventy-five‬ ‭(75)‬ ‭in‬ ‭each‬ ‭semester;‬
‭provided,‬ ‭however,‬ ‭that‬ ‭the‬ ‭Vice‬ ‭President‬ ‭may,‬ ‭on‬ ‭the‬ ‭recommendation‬ ‭of‬
‭any‬ ‭Department‬‭Chair,‬‭approve‬‭in‬‭writing‬‭the‬‭reduction‬‭of‬‭such‬‭total‬‭number‬
‭in‬ ‭respect‬ ‭of‬ ‭any‬ ‭faculty‬ ‭member‬‭of‬‭members‬‭of‬‭the‬‭department‬‭in‬‭question.‬
‭Determinations‬ ‭of‬ ‭when‬ ‭additional‬ ‭peak‬ ‭periods‬ ‭of‬ ‭activity‬ ‭occur‬ ‭in‬ ‭the‬
‭academic‬‭year‬‭shall‬‭be‬‭made‬‭by‬‭the‬‭Vice‬‭President‬‭after‬‭consultation‬‭with‬‭any‬
‭appropriate Department Chair or Department Chairs.‬

‭The‬‭assignment‬‭of‬‭individual‬‭student‬‭advisees‬‭to‬‭each‬‭faculty‬‭member‬‭shall‬‭be‬
‭done‬‭by‬‭the‬‭Department‬‭Chair‬‭of‬‭each‬‭department.‬ ‭The‬‭Department‬‭Chair,‬‭in‬
‭consultation‬‭with‬‭the‬‭Vice‬‭President,‬‭shall‬‭be‬‭responsible‬‭for‬‭coordinating‬‭the‬
‭student‬ ‭academic‬ ‭advising‬ ‭hours‬ ‭of‬ ‭all‬ ‭members‬ ‭of‬ ‭the‬ ‭faculty‬ ‭of‬ ‭the‬
‭department‬ ‭so‬ ‭that‬ ‭academic‬ ‭advising‬ ‭shall‬ ‭be‬ ‭available‬ ‭to‬ ‭students‬ ‭five‬ ‭(5)‬
‭days‬‭a‬‭week‬‭during‬‭peak‬‭periods‬‭in‬‭the‬‭academic‬‭year.‬ ‭Each‬‭faculty‬‭member‬
‭shall‬‭arrange‬‭to‬‭meet‬‭with‬‭his/her‬‭assigned‬‭student‬‭advisees‬‭at‬‭least‬‭twice‬‭each‬



‭semester‬ ‭and‬ ‭at‬ ‭such‬ ‭other‬ ‭times‬ ‭as‬ ‭are‬ ‭requested‬ ‭by‬ ‭such‬ ‭advisees.‬ ‭Each‬
‭Department‬ ‭Chair‬ ‭and‬ ‭the‬ ‭Vice‬ ‭President‬ ‭shall‬ ‭meet‬ ‭once‬ ‭each‬ ‭semester‬ ‭to‬
‭coordinate‬ ‭academic‬ ‭advising‬ ‭procedures‬ ‭and‬ ‭to‬ ‭ensure‬ ‭adequate‬ ‭academic‬
‭advising for students.‬

‭If‬‭a‬‭faculty‬‭member‬‭is‬‭assigned‬‭more‬‭than‬‭thirty‬‭twenty‬‭(30)‬‭(20)‬‭advisees‬‭at‬
‭the‬ ‭commencement‬ ‭of‬ ‭an‬ ‭academic‬ ‭semester,‬ ‭he/she‬ ‭may‬ ‭elect‬ ‭to‬ ‭treat‬ ‭the‬
‭advising‬‭in‬‭excess‬‭of‬‭thirty‬‭(30)‬‭advisees‬‭as‬‭a‬‭contribution‬‭to‬‭the‬‭professional‬
‭growth‬ ‭and‬ ‭development‬ ‭of‬ ‭the‬ ‭university‬ ‭community‬ ‭in‬ ‭accordance‬ ‭with‬
‭Article‬ ‭VIII,‬ ‭Section‬ ‭(A)(1)(b)(ii),‬ ‭of‬ ‭this‬ ‭Agreement.‬ ‭then‬ ‭for‬ ‭every‬
‭additional‬ ‭10‬ ‭advisees‬ ‭the‬ ‭administration‬ ‭shall‬ ‭give‬ ‭the‬ ‭unit‬ ‭member‬
‭additional‬ ‭semester‬ ‭hours‬ ‭of‬ ‭credit‬ ‭of‬ ‭instruction. ‬ ‭For‬ ‭example‬ ‭if‬ ‭the‬
‭administration‬‭assigned‬‭a‬‭unit‬‭member‬‭36-45‬‭advisees‬‭then‬‭the‬‭administration‬
‭shall give the unit member two  semester hours of credit of instruction.‬


